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SYDNEY KENDO CLUB

DATE: Sunday, 28 June 2020 

TO: All SKC Members 


DEAR MEMBERS,

As you all appreciate, these are exceptional times and the return to normal training at 

Sydney Kendo Club will be a complex process that cannot be rushed. We must comply 

with all Federal and State Government health advice and the guidance of Willoughby City 

Council and the Inner West Council.  

The guidelines for the resumption of adult community sport issued by the NSW Office of 

Sport and Sport Australia envisage a staged return. The initial stage involves one or more 

groups of a small number of participants plus instructors and assistants, while the second 

stage will see larger groups resume training. 

While contact activities are permitted in the initial stage and despite there being very few 

new reported cases of COVID-19 in NSW daily, the SKC Committee and Sensei have 

decided not to resume contact activities. Contact training is expected to resume in the 

second stage. 

It is essential that all Members read carefully and comply with the protocols in this plan. 

Members will be kept informed both via out-of-training communications (WhatsApp and 

email) and in-training instruction about any changes to training protocols. The health and 

wellbeing of all SKC Members is our highest priority.  

Please note that this plan and the protocols it contains are subject to change in 

accordance with changes in Government health advice. 

In Skills Opposed, In Spirit United

Ian Beken 
Secretary, Sydney Kendo Club 
On behalf of the SKC Committee and Sensei
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SYDNEY KENDO CLUB

Roadmap to a COVID Safe Australia

AIS Framework

The Australian Institute of Sport (AIS) have developed a framework for the safe 

return to competitive and community sport. The framework has, to a degree, been 

superseded by developments in Public Health advice from the Federal Government 

and the exemptions granted by the NSW State Government, but the framework is 

still broadly applicable.

Other resources

In developing the protocols in this plan for the return to training, Sydney Kendo Club have 

taken account of and are monitoring on a daily basis the available resources including, 
Public Health Orders, permitted exemptions to the Public Health Orders, the guidelines and 
other information provided by Federal and State Governments, Willoughby City Council, the 

AIS, Sport Australia, NSW Office of Sport, the Australian Kendo Renmei and the NSW 
Kendo Association. Members are also encouraged to download the COVIDSafe App.

“Get in, Train, Get Out”

This is the foundation of the AIS framework and it is the overriding principle that Members 
are required to follow under all circumstances. Members may arrive no earlier than 5 
minutes before the commencement of training, must prepare themselves promptly while 

maintaining the required physical distancing and, after training, Members must not delay 
unnecessarily and must leave the Dojo promptly.
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SYDNEY KENDO CLUB

Return to Training Protocols
Non-members and visitors

1. Non-members: Members of other clubs who were regularly training with SKC in the 4 

weeks prior to the cessation of training on 23 March 2020 will be permitted to continue 
to train with SKC, provided they only train with SKC. Otherwise, members of other clubs 

will not be allowed to participate in training without permission of the SKC President. 
SKC Members will be required to train either at SKC or at another club of their choice 
but not both. There will be no inter-club visits.  

2. Visitors: Only Members participating in training are permitted in the Dojo. No visitors, 
such as family members or friends, are permitted inside the Dojo.

Management of unwell Members 

1. Members in high-risk groups: Members of any group who are at a high risk of 
contracting COVID-19, such as older people or those with chronic health conditions,  
should seek medical advice before returning to training.  

2. Monitoring of health: Members are advised to actively monitor their health. Any 
Member who shows any cold or flu-like symptoms must not attend training and should 
seek medical advice. Members are advised to follow all Government health advice 

regarding self-isolation and notification of contacts. 
3. COVID-19 symptoms: Any Member with symptoms of COVID-19 must not attend 

training and is strongly advised to obtain a COVID-19 test. Symptoms of COVID-19 
include fever, cough, sore/scratchy throat and shortness of breath.  

4. COVID-19 Testing Clinics: The list of COVID-19 testing clinic can be found at:  

https://www.nsw.gov.au/covid-19/how-to-protect-yourself-and-others/clinics 
5. Notification of illness: Members must notify the SKC Secretary if they undertake a 

COVID-19 test and must not attend training until the test result is obtained. If the result 

is negative the Member may resume training. 
6. Procedure for COVID-19 Exposure: Willoughby City Council’s required procedures 

for dealing with a person attending training who is unwell, or a suspected or confirmed 

case of COVID-19 are attached as Appendix 1.
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SYDNEY KENDO CLUB

Personal health and hygiene

1. Hand Washing: Members must wash their hands with soap and water for at least 20 
seconds before leaving home to travel to the Dojo.  

2. Hand sanitiser: Members are encouraged to bring their own hand sanitiser, otherwise 

venue provided hand sanitiser will be available. Members must use hand sanitiser 
immediately on arrival and after training.  

3. Greeting: No physical contact is to be made when greeting other Members. When 
bowing, 1.5m physical distancing must be maintained. 

4. Coughing / Sneezing: Members are reminded to cough or sneeze into a bent elbow or 

tissue and to dispose of the tissue in the bin immediately. 
5. Injury Avoidance: Members are reminded to return to training gradually to avoid 

unnecessary injury. 

6. Physical Distancing: Members must maintain at least 4sqm physical distancing inside 
and outside the Dojo at all times.  

7. No sharing of equipment: Members must use their own equipment at all times and 
may not share equipment with other Members. 

8. If you are unwell: If you display even minor symptoms you must not attend training. If 

you do, we will have to cancel the class and the Dojo will be closed for cleaning.

Cleaning requirements

1. Personal equipment: All personal equipment must be thoroughly cleaned before and 
after every training session. 

2. Tenugui: Members must wash their tenugui after every training session. 
3. High touch areas: Members should make every effort not to touch the floor or other 

areas of the Dojo with their hands, for example when placing bags and equipment on 

the floor, warming-up etc.  
4. Venue hygiene: The venue provider will conduct thorough venue cleaning before 

training. 
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SYDNEY KENDO CLUB

Training processes

1. Entry to/Exit from Dojo: Members must enter the Dojo through the front door, remove 

their shoes, carry them through the Dojo and place them outside the Dojo on the paved 
area outside the sliding doors. Members must leave the Dojo via the sliding doors to the 

external paved area, except for the last person responsible for securing the venue. 
2. Arrival for training: Members should arrive no more than 5 minutes before training 

begins and must not congregate near the entrance to the Dojo. Members should arrive 

dressed in Gi and Hakama if at all possible. If this is not possible (eg. due to travelling via 
public transport) a maximum of two Members at a time may use the changing rooms.  

3. Bogu bags: Members must place bogu bags along the side of the Dojo by the sliding 

doors until no further space is available, then use the end of the Dojo by the front door.  
4. Warm-up: Members must leave their Shinai by their Bogu bag during the warm-up. 

Warm up will be conducted in lines with a minimum of 1.5m separation.  

5. Suburi: Suburi will be conducted in lines with a minimum of 1.5m separation.  
6. Line-up: Members will remain standing (not kneeling) for the line-up at the beginning 

and end of training. Members shall line-up standing in grade order in one or two lines 
maintaining 1.5m separation. Members shall not carry Men and Kote to the line-up until 
contact training resumes. 

7. Bogu: In the initial stage, Members shall not wear Bogu as there will be no paired 
contact training. 

8. Contact training - putting on Bogu: When contact training resumes, Members must 

put on their own Bogu with as little assistance as possible.  
9. Kiai and warm-up count: All practice should be performed without strong vocal 

utterances or kiai.  
10. Post-training: There will be no line-up to thank Sensei after training. Try to thank 

Sensei or seek feedback in the outdoor setting or online. 

Record keeping

1. Record of attendance: All members must register when they attend training. 
Attendance will be recorded either through an online attendance register (the link to 
which will be provided to all members via email and the SKC WhatsApp group) or will be 

recorded on the day of training by a senior Member. 
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Contact Information
If you have any questions about this plan please contact a member of the SKC Committee 
via email or the SKC WhatsApp group: 

Julian Jenkins (skc.pres@gmail.com) 
Danni Peng (skc.treasurer@outlook.com) 
Ian Beken (skc.secretary@outlook.com) 

mailto:skc.pres@gmail.com
mailto:skc.treasurer@outlook.com
mailto:skc.secretary@outlook.com
mailto:skc.pres@gmail.com
mailto:skc.treasurer@outlook.com
mailto:skc.secretary@outlook.com
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Appendix 1 
Willoughby City Council - Procedure for COVID-19 Exposure



Procedure if a patron attending a community facility is unwell or is suspected 
of or a confirmed case of a Covid-19. 

 
You are not expected, and should not try, to diagnose people. If you reasonably suspect someone is 
attending the community facility that could have the Covid-19 virus, or has been exposed to Covid-
19, this creates a health risk in the facility.  You are required to follow the steps below. 
 
WPC Admin Contacts: 
9am – 3pm  9967 2917 
Out of hours: 
1st contact Chris Waygood    0422 737855 
2nd contact  Kate Anderson     0414 996038 
 

The person you are concerned about has presented at the facility: 
 

1. Restrict entry and report. 
 

• Strict entry guidelines are in place - all patrons of the facility have agreed to stay home if 
unwell and should not present at the facility for admittance.  
 

• If a patron presents unwell to the facility they should not be admitted.  
o  If the patron has been identified at the sign-in site, maintained a 1.5metre distance, 

had limited contact with surfaces and has left within a 15 minute period this is 
considered a casual contact and as such a lower risk.   

• Call facility administration to report. 
• Complete incident report. 

 

The person you are concerned about is attending the facility:  
 

 
1. Isolate and report. 

 
• Isolate the person from others and provide a surgical mask. 
• If a child attending without carer, call emergency contact to collect the child immediately. 
• Identify contacted people and areas that have been exposed e.g. bathrooms, foyers, lifts, 

and record on an incident report. 
• Call facility administration to report. 

 
 

2. Facility administration reporting protocols 
 

• Facility administration to follow reporting protocols 
o Team Leader to notify Manager, Director and People and Culture.  
o Call the Coronavirus Health Information Line for advice on 1800 020 080.  

• Cooperate with NSW Health if contacted in relation to a positive case of COVID-19 at the 
facility. 

• Complete Safety Matters Form and attach Incident form.  
• Immediately advise any affected classes/users of closure - advise users of that area to 

monitor themselves and seek health advice. 
 
 



3. Area to be closed and cleaned. 
 

• Facility administration to contact cleaning service to provide appropriate clean to 
affected areas. 

• Confirm via email areas that are affected and will require extra clean. 
• Cleaning to be conducted as per documented procedure from cleaning contractor. 

 
If adult activity: 

 
• Request all class members to pack up as per cleaning guidelines and leave the building. 
• Ensure the students have appropriate transport to their home. 
• Advise contacting health professional and/or calling the National Coronavirus Health 

Information Line on 1800 020 080 to obtain advice. 
 

If children’s activity: 
 

• Call all emergency contacts to arrange collection. 
• Advise contacting health professional and/or calling the National Coronavirus Health 

Information Line on 1800 020 080 to obtain advice. 
• Tutor to pack up as per cleaning guidelines. 

 
Facility administration to advise effected groups when the affected area is able to be reopened 
again. 

 
 

4. Review risk management.  
 

• Review controls relating to COVID-19 and review whether work may need to change. 
Consult workers on WHS issues.  
 

 

 
The person you are concerned about was recently at the facility: 

 
1. Report received. 
• Call facility administration to report. 
• Depending on source of the report - Incident Form to be completed by the hirer, tutor or 

facility admin. 
N.B.  Contacts (class roll) and identification of affected areas of the facility must be included. 
 
 

2. Facility administration reporting protocols 
 

• Facility administration to follow reporting protocols 
o Team Leader to notify Manager, Director and People and Culture. 
o Call the Coronavirus Health Information Line for advice on 1800 020 080.  

• Cooperate with NSW Health if contacted in relation to a positive case of COVID-19 at the 
facility. 

• Complete Safety Matters Form and attach Incident form.  
• Immediately advise any affected classes/users of closure - advise users of that area to 

monitor themselves and seek health advice. 
 



 
3.  Area to be closed and cleaned. 

 
• Facility administration to contact cleaning service to provide deep clean to affected areas. 
• Confirm via email areas that are affected and will require deep clean. 
• Cleaning to be conducted as per documented procedure from cleaning contractor. 
• Facility administration to advise effected groups when the affected area is able to be 

reopened again. 
 

 
4. Review risk management.  

 
• Review controls relating to COVID-19 and review whether work may need to change. 

Consult workers on WHS issues.  
 
 
 
All rooms have Covid-19 kits which contain 

• Procedure 
• Incident report 
• PPE 
Facility Room Kit Location 

WPC Chowne Hall Hallway between hall and Community Room 2. 

Mills Room  First Aid shelf 

PR Room Kitchen bench 

CR2 Kitchen cupboard 

Admin office Book shelf 

 


